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manual accounting practice set

#manual accounting #accounting practice set #bookkeeping practice set #accounting cycle #manual bookkeeping

Master the fundamentals of accounting with our manual accounting practice set. This hands-on
resource provides realistic scenarios and exercises to help you learn the complete accounting cycle,
from journal entries and ledger posting to trial balances and financial statements. Perfect for students
and aspiring bookkeepers seeking practical experience in manual bookkeeping.

We provide open access to all articles without subscription or payment barriers.

We truly appreciate your visit to our website.

The document Accounting Practice Set Manual Bookkeeping you need is ready to
access instantly.

Every visitor is welcome to download it for free, with no charges at all.

The originality of the document has been carefully verified.
We focus on providing only authentic content as a trusted reference.
This ensures that you receive accurate and valuable information.

We are happy to support your information needs.
Don’t forget to come back whenever you need more documents.
Enjoy our service with confidence.

Across digital archives and online libraries, this document is highly demanded.
You are lucky to access it directly from our collection.
Enjoy the full version Accounting Practice Set Manual Bookkeeping, available at no cost.

Boab Art Gallery

Boab Art Gallery is a manual accounting practice set. This practice set provides experience in manually
recording and posting a variety of business transactions common to small businesses, so that students
gain an understanding of the flow of data in an accounting system. Many of these processes are
out-of-sight in a computerised accounting system.

Wedding Bells Boutique

'Wedding Bells Boutique' is a manual accounting practice set. This practice set is designed to give
students an understanding of the accounting process and how to prepare a range of typical accounting
reports and transactions common to a small businesses. By completing this practice set, students will
gain an understanding of the flow of data in an accounting system. Completion of the practice set for
a one month period should ensure a greater appreciation of the following: The steps in the accounting
cycle for a small business The use of special journals for processing data more efficiently The use

of subsidiary ledgers to remove details from the general ledger The steps in posting journals to the
general ledger and subsidiary ledgers The perpetual inventory system The bank account reconciliation
Balance-day adjustments and the general ledger closing process How the accounting cycle culminates
in the preparation of financial statements How the goods and services tax (GST) impacts on accounting.
FEATURES Give students 'hands-on' experience at manually keeping a set of accounting records for
a small business for at least one accounting cycle Give students an appreciation of the perpetual
inventory system Presents complete accounting cycle and requires students to prepare adjusting and
closing entries, worksheets and financial statements.

Zander's Toy Store Pty Ltd

Zander's Toy Store Pty Ltd is intended for students studying introductory accounting and can be used
with any introductory textbook. An advantage of this practice set over many others is that revenue and
expense accounts have not been closed at the end of the previous month, therefore providing students
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with a more realistic scenario. This practice set provides students with the unadjusted trial balance at
the end of May and requires students to record typical transactions for a retail business for the last
month of the financial year. Once these transactions have been recorded and posted, students are
required to complete the accounting cycle by journalising and posting adjusting and closing entries
and preparing financial statements. Students that complete this practice set should develop the skills
necessary to keep a set of manual accounting records and understand the steps required to complete
the accounting cycle.

Paradise Office Furniture

Paradise Office Furniture is a small retail business operated by a sole trader. The practice set accounts
for one month early in the life of the business and is designed to help students see the \\'big picture\\' of
the accounting cycle from analysis of transaction data through to preparation of financial reports. The
practice set can be used in conjunction with any introductory financial accounting text, and is particularly
suited to a course which has an emphasis on the preparation and use of financial statements for
decision making. By completing the practice set, students will gain a step by step understanding of
various accounting processes and how all the interdependent steps fit togther as an integrated whole.

DB Dance Studio Pty Ltd

D B Dance Studio is a manual practice set that gives students studying introductory accounting the
opportunity to prepare a set of accounts manually. This practice set will give students a ‘hands on'
introduction to the posting and recording of transactions for a retail business over a two month period.
Students will be required to analyse source documents, record journal entries, post to ledger accounts,
adjust and close entries, prepare a worksheet and typical financial statements. This practice set will
develop the skills necessary to keep a set of manual accounting records and understand the steps
required to complete the accounting cycle.

Justin's Gourmet Foods Pty Ltd

Justin's Gourmet Food Pty Ltd is intended for students studyingintroductory accounting and can be
used with any introductorytextbook. An advantage of this practice set over many others isthat revenue
and expense accounts have not been closed at the endof the previous month, therefore providing
students with a morerealistic scenario. This practice set provides students with theunadjusted trial
balance at the end of May and requires students torecord typical transactions for a retail business for
the lastmonth of the financial year. Once these transactions have beenrecorded and posted students
are required to complete theaccounting cycle by journalising and posting adjusting and closingentries
and preparing financial statements. Students that complete this practice set should develop the
skillsnecessary to keep a set of manual accounting records and understandthe steps required to
complete the accounting cycle.

Dee-Vee Rama Pty Ltd

Dee ?Vee Rama Pty Ltd is a manual practice set designed to provide students with experience in the
recording the business transactions of a retail business into a set of manually prepared accounting
records. The practice set uses the same transactions set as used in Videorama Pty Ltd, a Computerised
Practice Set using MYOB Accounting Plus. Completing Dee-Vee Rama Pty Ltd will build student
understanding of the necessary accounting procedures when managing the financial accounts for

a simulated business environment, whilst reinforcing the principles of introductory accounting. When
used in conjunction with Videorama Pty Ltd, a Computerised Practice Set using MYOB Accounting Plus,
it highlights the similarities and differences between a manual system of accounting and a computerised
one.

Surfari

"Surfari is a manual accounting practice set designed to introduce students to the processing of
accounting information for a complete accounting cycle for a retail business. The practice set is
modelled on a fictitious surf wear company trading under the registered business name Surfari. The
business sells a range of surf wear and accessories to various retailers at competitive prices. The
practice set covers the use of: general journals; specialised journals; subsidiary debtor, creditor and



general ledgers; periodic inventory system (with an appendix covering perpetual inventory); bank
reconciliation; worksheets; balance sheets and income statements." - back cover.

Penny's Outlet Store

This practice set is intended for students studying introductory accounting and can be used with any
introductory textbook. An advantage of this practice set over many others is that revenue and expense
accounts have not been closed at the end of the previous month, therefore providing you, the student,
with a more realistic situation going into the last month of the financial year. This practice set provides
students with the unadjusted trial balance at the end of May and requires them to record typical
transactions for a retail business for the last month of the financial year. Once these transactions have
been recorded and posted students are required to complete the accounting cycle by journalising and
posting adjusting and closing entries and preparing financial statements. This practice set will develop
the skills necessary to keep a set of manual accounting records and understand the steps required
to complete the accounting cycle.Features Uses a company organisational form; Periodic inventory
system; Starting point is an unadjusted trial balance; One month of transactions for a retail business;
Students must complete the accounting cycle by preparing adjusting and closing entries.

Chris Rhodes Accounting Services

Chris Rhodes Accounting Services is a hypothetical business that offers accounting and business
services toits clients. The unique feature of this accounting practice set is that it can be used manually or
with MYOB Accounting V16. Students are presented with a number of typical business transactions over
3 months (source documents are provided for two months) and are required to record the transactions
manually or using MYOB Accounting. The practice set provides students with the skills necessary to
keep a set of manual and computerised accounting records, whilst developing an understanding of the
steps required to complete the accounting cycle.

Sports Zone

Sports Zone: A manual accounting practice set is a self-paced student text and workbook. This practice
set allows students to either complete one or two months of transactions which provides the instructor
with an additional form of assessment if required. Sports Zone uses a perpetual inventory method for a
retail business using GST. Sports Zone can be used as a manual practice set on its own but may also
be used as a computerised practice set using the commercially available accounting software package
of QuickBooks. The advantage of using both the manual and computerised methods is that it will be
possible for students to compare the results produced manually with the printed results produced by
the QuickBooks package. If both the manual and computerised option is taken, then in addition to

the manual practice set, the computerised material also comes with instructions and the accounting
software on CD Rom.

Brendan's Books Pty Ltd

Brendan's Books Pty Ltd is intended for students studying introductory accounting and can be used
with any introductory textbook. An advantage of this practice set over many others is that revenue and
expense accounts have not been closed at the end of the previous month, therefore providing students
with a more realistic scenario. This practice set provides students with the unadjusted trial balance at
the end of May and requires students to record typical transactions for a retail business for the last
month of the financial year. Once these transactions have been recorded and posted students are
required to complete the accounting cycle by journalising and posting adjusting and closing entries
and preparing financial statements.Students that complete this practice set should develop the skills
necessary to keep a set of manual accounting records and understand the steps required to complete
the accounting cycle.

E-Revolution

e-Revolution is a manual accounting practice set. This practice set provides experience in manually
recording and posting a variety of business transactions common to small businesses, so that students
gain an understanding of the flow of data in an accounting system. Many of these processes are
out-of-sight in a computerised accounting system. The practice set uses a variety of source documents



to show a range of typical business events, and will show students how to extract information from
source documents and then record tranasctions.

Jack's Jewels and Gifts Pty Ltd

Jack's Jewels and Gifts Pty Ltd is a manual practice set for students studying introductory accounting
and can be used with any introductory accounting textbook. An advantage of this practice set over many
others is that revenue and expense accounts have not been closed at the end of the previous month,
therefore providing the student with a more realistic situation going into the last month of the financial
year. This practice set provides students with the unadjusted trial balance at the end of May and requires
them to record typical transactions for a retail business for the last month of the financial year. Once
these transactions have been recorded and posted students are required to complete the accounting
cycle by journalising and posting adjusting and closing entries and preparing financial statements. This
practice set will develop the skills necessary to keep a set of manual accounting records and enable
students to understand the steps required to complete the accounting cycle.

Suitability

Sports Station is a manual practice set, produced primarily as a teaching aid to be used in association
with introductory accounting texts and the international accounting standards. This practice set provides
experience in manually recording and posting a variety of business transactions common to small
businesses, so that students gain an understanding of the flow of data in an accounting system. Many
of these processes are out of sight in a computerised accounting system. Completion of the practice set
for a one-month period should ensure a greater appreciation of: The steps in the accounting cycle for
a small business The use of special journals for processing data more efficiently The use of subsidiary
ledgers to remove detail from the General ledger The perpetual inventory system The bank account
reconciliation Balance-day adjustments and the General ledger closing process How the accounting
cycle culminates in the preparation of financial statements How the goods and services tax (GST)
impacts on accounting The variety of source documents, and How to extract information from source
documents to record transactions

Sports Station

This practice set is intended for students studying introductoryaccounting and can be used with any
introductory textbook. Anadvantage of this practice set over many others is that revenue andexpense
accounts have not been closed at the end of the previousmonth, therefore providing the student, with a
more realisticsituation going into the last month of the financial year. Thispractice set provides students
with the unadjusted trial balance atthe end of May and requires them to record typical transactions fora
retail business for the last month of the financial year. Oncethese transactions have been recorded and
posted students arerequired to complete the accounting cycle by journalising andposting adjusting and
closing entries and preparing financialstatements. This practice set will develop the skills necessary to-
keep a set of manual accounting records and understand the stepsrequired to complete the accounting
cycle.

Tony's Plant Nursery Pty Ltd

The Happy Potters Pty Ltd is a manual practice set produced primarily as a teaching aid to be used
in association with accounting texts, such as Accounting 6e by Hoggett, Edwards and Medlin. This
practice set provides experience in manually recording and posting a variety of business transactions
common to small retail businesses, so that students will gain an understanding of the out-of-sight
processes in computerised accounting systems. This \\'hands-on\\' methodology reinforces under-
standing of accounting fundamentals typically encountered in practice, and is therefore suitable for
students undertaking a course in accounting. Features: The steps of a typical accounting cycle The
use of special journals as a means by which data is processed more efficiently The use of subsidiary
ledgers to remove detail from the General ledger The steps in posting journals to the General ledger
and subsidiary ledgers The perpetual inventory system Balance-day adjustments and the General
ledger closing process The bank account reconciliation How the accounting cycle culminates in the
preparation of financial statements from a worksheet - How GST is recorded and the effect it has on
transactions About the Authors Wendy Pabst is a Graduate of The WA Institute of Technology (now
Curtin University of Technology) majoring in Accounting with Computing and Business Law minors.
She teaches accounting computer packages at Curtin University and has done so for the past 3



years. She is also a sole practitioner, having been in public practice for 16 years, assisting small
business proprietors with their taxation, accounting and computing needs. Her practice uses a variety
of computer packages on a regular basis, depending on the client\\'s size and needs. Brian Perrin is a
Lecturer in the School of Accounting at Curtin University of Technology, Western Australia. He currently
lectures in and co-ordinates computerised accounting courses both locally and overseas. His work
experience in both financial and management accounting spans some thirty years in private practice,
commerce, the public sector and education. Brian\\'s research interest is in the area of management
accounting and he is currently undertaking a PhD in that area.

The Happy Potters Pty Ltd

Navigaid Systems Pty Ltd is a small retail business specialising in the supply of a limited range of
person global positioning systems to a variety of customers. The practice set is designed to give
users experience, in a simulated retail business environment, experience in analysing, recording and
processing a number of common business transactions incorporating a perpetual inventory system in
a manual accounting system. On completion of this practice students should have an understanding
of the processes and procedures associated with the manual accounting system and in particular a
greater appreciation of: * the steps involved in the accounting cycle for a small retail business * how
the accounting cycle culminates in the production of monthly financial statements * the accounting
procedures used in a perpetual inventory system * how the Goods and Services Tax impacts on
accounting * the role of balance day adjustments and their effects on final statements, and the
end-of-period closing process * preparation of financial statements from accounting records.

Navigaid Systems Pty Ltd

Sam's Shoe Barn is a manual accounting practice set designed to be used with any introductory
textbook and intended for students studying introductory accounting. This practice set covers all the
steps in the accounting cycle and students are guided through the process of recording transactions
for a retail business for the last month of the financial year, completing adjusting and closing entries,
and preparing financial statements.

Sam's Shoe Barn - A Manual Accounting Practice Set

Tigre's Tiles Pty Ltd is a manual accounting practice set designed to give students experience in
recording business transactions in a set of manually prepared accounting records.

Tigre's Tiles Pty Ltd

Emerald Equestrian Centre gives accounting students the opportunity to prepare a set of accounts
manually. Many accounting students think that there is no point in practising manual bookkeeping,

as computers with accounting software are used in most businesses today. It is true that after most
accounting students have graduated and entered the workforce, they will never be required to do
manual bookkeeping. Without an exercise such as this accounting practice set, students will miss out
on the opportunity to see and experience the way all of the steps in the accounting cycle fit together.
The steps in the accounting cycle, such as analysing source documents, recording journal entries,
posting to the ledger accounts, preparing adjusting and closing entries, and preparing a worksheet and
financial statements, are usually taught in a number of sessions over a period of weeks. An accounting
practice set gives students practice at working through the whole accounting cycle, thereby discovering
how all the steps in the cycle are related.

Emerald Equestrian Centre

Whitney's Wine Warehouse is a manual practice set for students studying introductory accounting and
can be used with any introductory accounting textbook. An advantage of this practice set over many
others is that revenue and expense accounts have not been closed at the end of the previous month,
therefore providing the student with a more realistic situation going into the last month of the financial
year. This practice set provides students with the unadjusted trial balance at the end of May and requires
them to record typical transactions for a retail business for the last month of the financial year. Once
these transactions have been recorded and posted students are required to complete the accounting
cycle by journalising and posting adjusting and closing entries and preparing financial statements.



This practice set will develop the skills necessary to keep a set of manual accounting records and
understand the steps required to complete the accounting cycle.

Whitney's Wine Warehouse Pty Ltd

"e-Generation is a manual accounting practice set for a small company. This practice set provides
experience in manually recording and posting a variety of business transactions common to small
businesses, so that students gain an understanding of the flow of data in an accounting system. Many
of these processes occur out of sight in a computerised accounting system."--Page four of cover.

E-Generation - A Manual Practice Set

Sophie s Flower Shop is a manual accounting practice set intended for students studying introductory
accounting and can be used with any introductory textbook. In this practice set, all the steps in the
accounting cycle are covered as students are guided through the process of recording transactions for
a retail business for the last month of the financial year, completing adjusting and closing entries, and
preparing financial statements. KEY FEATURES A company organisational form A perpetual inventory
system An unadjusted trial balance as a starting point One month of transactions for a retail business
Students must complete the accounting cycle by preparing adjusting and closing entries

Top Shot

Topp Class Air Conditioning is a retail and service business operated by a partnership with a simple
50:50 split of profit or loss. This practice set requires students to manually prepare a set of inter-
nal-format financial reports, including a Cash Flow Statement (optional), using a system of special and
general journals and general and subsidiary ledgers, for a limited number and range of transactions,
for a one-month period. This activity gives students the opportunity to learn how all of the steps in

the accounting cycle fit together and how accounting controls can be designed into an accounting
information system (with reconciliations, trial balances etc.).

Sophies Flower Shop Pty Ltd - a Manual Accounting Practice Set

This practice set is intended for students studying introductory accounting and can be used with any
introductory textbook. Ocean Cruises is a manual accounting practice set that will provide students
with a realistic set of revenue and expense accounts for a financial period. Students will be required
to record a series of typical transactions during a financial period, complete the accounting cycle by
journalising and posting adjusting and closing entries, prepare an adjusted trial balance and prepare
the financial statements for the business. The practice set will develop the skills necessary to keep a
set of manual accounting records and understand the steps needed to complete the accounting cycle.

Topp Class Air Conditioning

Video Matrix: a manual accounting practice set.

Ocean Cruises

Digi Snaps is the registered trading name of a digital camera merchandising business. Jim Bolton is
the proprietor and sole owner. The student is asked to prepare the financial statements for Digi Snaps
using seven main journals - Sales, Sales Returns, Purchases, Purchase Returns, Cash Receipts, Cash
Payments and General Journal. The practice set is based on periodic inventory methods. The major
advantage of teaching and learning with a manual practice set is that students will gain a genuine
understanding of the underlying processes involved in preparing a set of financial statements. In a
computerised setting, these processes occur in the background and typically are unseen by the user
of the software.

Video Matrix

Gone Fishing is a combined manual and computerised practice set. Part A of this practice set
provides experience in manually recording and posting a variety of business transactions common
to small businesses, so that students gain an understanding of the flow of data in an accounting
system. Many of these processes are out-of-sight in a computerised accounting system. Completion
of the practice set for a one month period should ensure a greater appreciation of: Steps in the



accounting cycle for a small business Use of special journals for processing data more efficiently
Use of subsidiary ledgers to remove detail from the General Ledger Perpetual inventory system Bank
account reconciliation Balance-day adjustments and the General Ledger closing process How the
accounting cycle culminates in the preparation of financial statements How the goods and services
tax (GST) impacts on accounting. Part B of this practice set gives students experience in setting up a
data file, entering opening balances, recording transactions and producing useful reports using MYOB
Accounting Plus v19. On completion of Part B, users will acquire knowledge of how the same processes
as those listed above for the manual practice set operate in a computerised environment. In order to
gain the most benefit from the practice set it is recommended that Part A be completed first, followed
by Part B. However, Part A and Part B can each be independently completed. Systems Requirements
For Windows 7: Windows Vista (service Pack 2) or Windows XP (Service Pack 3) For Mac: Mac OS X
10.4 or later.

Digi Snaps

This comprehensive financial accounting practice set aims to help students develop critical thinking
skills and apply a 'deep learning' approach to their first year accounting studies, and an appreciation of
how a real-life business may operate. Wren and Associates is an architecture firm implementing a new
computerised accounting system for the first time. The practice set guides students through the process
of recording and preparing a range of accounting transactions in both manual and computerised
contexts and incorporates both structured and semi-structured problems. Teaching and learning with
a combined practice set offers many advantages. A major one is that students will gain a genuine
understanding of the underlying processes involved in preparing a set of financial statements. In a
purely computerised setting, these processes occur in the background and typically are unseen by the
user of the software. Another key benefit using a combined practice set is that students are introduced
to the use of accounting software while enhancing their understanding of the double-entry accounting
system and allowing them to experience the role of computers in accounting. At the end of the practice
set students are able to compare and evaluate the results produced manually with those produced by
the MYOB package. This practice set comes with a student version MYOB AccountRight Enterprise V18
CD Rom.WREN and ASSOCIATES is ideal to package with Horngren et al. Accounting and Financial
Accounting.

Garden Blitz

This comprehensive manual accounting practice set enables the student to implement skills learnt in an
introductory accounting course. Students are required to extract information from source documents,
just as they would in an actual business. The purpose of this practice set is to enhance studentsa
understanding of the double-entry accounting system and its application in the real world.

Paradise Pools Manual Accounting Practice Set

'‘Astronav Systems Pty Ltd' is a combined manual and computerised practice set using MYOB Account-
ing Plus Version 17. The practice set is divided into two parts: Part A requires the recording of a set of
monthly transactions into a manual acccounting system and the completion of the accounting cycle,
while Part B requires the subsequent month's transactions to be recorded in a computerised accounting
sysem and completion of the accounting cycle using MYOB Accounting Plus version 17. The practice
set will provide students with an appreciation of the workings of a manual acounting system and develop
their understanding of the transition from a manual accounting system to a computerised accounting
system typically used in business. On completion of the practice set, students will appreciate * The
steps involved in the accounting cycle for a small retail business * How the accounting cycle culminates
in the production of monthly financial statements * Balance day adjustments and their effects over two
accoumting cycles * How the Goods and Services Tax impacts on accounting * The preparation of
financial statements.

Reality Bytes

Mario's Pizza Palace is a manual accounting practice set for a small company. This practice set provides
experience in manually recording and posting a variety of business transactions common to small

businesses, so that students gain an understanding of the flow of data in an accounting system. Many
of these processes occur out of sight in a computerised accounting system. Completion of the practice
set for a one-month period should ensure a greater appreciation of; the steps in the accounting cycle for



a small business, the use of special journals for processing data more efficently, the use of subsidiary
ledgers to remove detail from the general ledger, the perpetual inventory system, the bank account
reconciliation, balance-day adjustments and the general ledger closing process, how the accounting
cycle culminates in the preparation of financial statements and how the goods and services tax (GST)
impacts on accounting.

Gone Fishing PTY LTD - A Manual and Computerised Accounting Practice Set Using MYOB Version
19

If the Shoe Fits is the registered trading name of a women’s shoe and boot retailer. Nick Theobald is
the proprietor and sole owner. The student is asked to prepare the financial statements for If the Shoe
Fits using seven main journals — Sales, Sales Returns, Purchases, Purchase Returns, Cash Receipts,
Cash Payments and General Journal. The practice set is based on periodic inventory methods however
an appendix at the back gives the lecturer the flexibility to also teach the perpetual method if required.
The major advantage of teaching and learning with a manual practice set is that students will gain a
genuine understanding of the underlying processes involved in preparing a set of financial statements.
In a computerised setting, these processes occur in the background and typically are unseen by the
user of the software.

Wren & Associates

Marvellous Mobile Phones
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